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Dear Clow Parents and Students,

2008-09 promises to be another exciting year of learning at Clow School. This year we welcome our full-day and half-day kindergarten students to the Clow community. I am excited to have so many young learners at our school. The entire Clow Staff feels the same enthusiasm as we embark on yet another school year. We work diligently to assure positive learning experiences in an environment where all children are valued.

The Clow Staff truly believes that every individual has worth. We believe each of our children can attain high standards in academics and conduct. We know that parents and students look to our staff to set these high expectations and then provide the support to enable all learners to excel. We strive daily to uphold the high standards that contributed to past student success.

The support of parents is a key to our long history of excellence. Understanding our school’s daily routines and procedures will help each parent support his or her child(ren). The purpose of this handbook is to clarify information about Clow School and assure our time together is productive. This handbook is a supplement to the District 204 Parent-Student Handbook.  Please take time as a family to review the information in both books.  Sharing the information will help students understand the importance of education.  The handbooks should be kept in a convenient location for reference if questions arise during the year.  Another great source of information about Clow School is the school’s website, http://clow.ipsd.org. Always feel free to contact our school staff if you have questions about the content within this handbook or any additional questions.

As the school year progresses, we will continue to work collaboratively with our community to assure that all children receive an excellent education while developing socially, emotionally, and physically.  We look forward to a great year together.
Sincerely,

Barbara Kaufman
Principal
 Clow School Mission

The mission of Clow School is to develop all students into becoming life-long, self-directed learners, problem-solvers, and effective communicators.  We are committed to developing students into goal-setters and quality producers.  Our children will be equipped with collaborative working skills and value becoming contributors to their community.

Clow Fundamental Beliefs

· All students can learn given effective instruction and appropriate material.

· All students must become life-long learners, problem-solvers and effective communicators.

· Ongoing assessment of student achievement and program effectiveness is essential for school improvement.

· Parents, business, and community involvement are essential for school effectiveness and improvement.

· Board of Education and Central Office Administration support are essential to school effectiveness and improvement.

Clow School’s Core Values

The Core Values of Clow School are those we strongly believe in and are unwilling to compromise.  They are:

1. Open and honest communication and feedback with students, parents, business leaders, and community members is necessary.

2. A commitment to teamwork.  Students, parents, and educators are in this endeavor together and collectively we increase our effectiveness and efficiency.  Furthermore, we wish to enjoy life and our vocations and recognize that a positive attitude and a sense of community will increase the probability of this occurring.

3. Our school is truly student centered.  The people at Clow recognize that students are our reason for existing and we feel privileged to be an integral part in their development.

4. People and property, both private and public, should be treated with respect and dignity.
5. We focus on development of foundational basic skills.  This includes cultural, social, and academic areas of knowledge.
6. Our daily spirit is one of improvement.  Regardless of where we are today, we strive to be better tomorrow.

The A-B-Cs of Clow Character
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Student Behavior/ Level A
Always demonstrates responsibility and respect because it is the right thing to do for our school community.

Student Behavior/Level B
Behaves responsibly and respectfully only because a teacher is present.

Student Behavior/Level C
Chooses not to act responsibly or respectfully.
(((((((((((((((((((((((((((((((((((((((((((((
How does RESPECT look in the lunchroom?
· Wait in the lunch line quietly with your hands to yourself.
· Be sure to thank the adults who are helping you.
· Sit four to a table and greet the people beside you.
· Use good manners and talk quietly to your neighbors.
· Listen with your eyes on the teacher when instructions are given.
How does REPONSIBILITY look in the lunchroom?

· Be sure to get everything you need as you come through the door.

· Raise your hand if you need help cleaning up a spill.

· Ask an adult if you need to use the bathroom.

· Make sure your area (floor and table) is clear of all litter before you leave the lunchroom.

How does RESPECT look on the playground?

· Everyone who wants to play is included.

· Use kind language.

· Listen to the adults on the playground.

· Take turns and share equipment.

· No pushing, tackling, or wrestling.

· Hands are at your side in line.

How does RESPONSIBILITY look on the playground?

· Stay in the play areas.

· Use playground equipment safely.

· One person is allowed down the slide at a time.

· Sit on the swings. No twisting on swings or jumping off swings.

· Balls remain on the blacktop.

· No climbing on top of the equipment.

· Line up quickly when the bell rings.

How do RESPECT and RESPONSIBILITY look before and after school?

· Stay on the sidewalks and off the grass and landscaping.

· Obey the crossing guards and safety patrol.

· Walk bikes on school property.

· Wait at doors quietly.

· Have after-school pick-up plans ready.

How do RESPECT and RESPONSIBILITY look in the hallways?

· Students are walking single-file on the right side.

· Students are quiet with hands to themselves.

How do RESPECT and RESPONSIBILITY look in the LMC and Computer Lab?

· Students are considerate of others in the LMC and Computer Lab.

· Students make appropriate choices when using the LMC and Computer Lab resources.

How does RESPONSIBILITY look in Clow’s washrooms?

· Keep restrooms clean.

· Wash hands.

· Respect privacy.

How does RESPECT look when using a computer?

· Wait for the teacher’s directions before opening a laptop.

· Wait for the teacher’s direction before turning a computer on or starting any programs.

· Touch only your assigned computer, not your neighbors.

· If a classmate needs help, use your words to help him or her. 

· If working with a partner, be sure he/she can see the screen.

· If you are not sure how to use the computer, ask your teacher for guidance before proceeding.

· Allow all members of your group the opportunity to use the computer.

How does Responsibility look when using a laptop computer?

· Clear all materials from the top of your desk or table prior to getting a laptop.

· Accept the laptop from your teacher using both hands.

· Always carry the laptop with two hands.

· Carefully set the computer on your desk.

· Handle the laptop with great care at all times.

· Save documents in your individual folder.

· Return the laptop to your teacher when he/she calls your name.

[image: image3.wmf]  

Clow Cougars are Respectful and Responsible because it is what is right for our great school!

BUILDING HOURS

School Hours:

9:05 a.m.-3:35 p.m.

Office Hours:

7:45 a.m.-4:15 p.m.

ARRIVAL TIME AND PROCEDURES

 Children are admitted into the building beginning at 8:50 a.m.  Students may enter the school through any of the entrances.  Students must not arrive before 8:50 a.m. as there is no supervision.  Students should arrive between 8:50 and 9:05 a.m. and go directly to their classroom. Students who arrive after 9:05 a.m. will need to buzz the office to gain access to the building. They must then stop in the office for a tardy slip before going to the classroom.

.

VISITOR SIGN IN

Visitors should always enter Clow School through the main entrance. This entrance is marked “1” on the exterior door.  A buzzer (located on the brick wall to the right of the entryway) must be used to gain access to the building.  All visitors, including parents, district staff, and volunteers, are required by state law to report to the office upon entering the building.  Everyone must sign in and out, state the purpose of their visit, and obtain an identification badge.  

Preschool children may not attend events during the school day. For safety reasons, as well as to preserve an environment conducive to learning, preschool children must not accompany parents when visiting or volunteering during the school day. Childcare arrangements must be made for younger siblings during the school day.

All persons are required to make prior arrangements before visiting a teacher and/or a classroom.  Classroom instruction may not be interrupted for individual parent concerns.

Animals are prohibited on school grounds.  Animals should not accompany visitors onto school grounds at any time (including student drop-off and pick-up times), unless the animal is a guide for a visually impaired individual. Many children and adults are fearful of animals. We work to make school a safe and comfortable place for all children and appreciate your help in this effort.

PARENTS ARE ENCOURAGED TO VISIT SCHOOL

During the year we will schedule special visiting opportunities, but you are not limited to these times. We do ask that you contact the teacher ahead of time to set a mutually agreeable time.

As much as we welcome parents to visit school, we discourage student visitors. If you feel that you have a highly unusual situation that deserves individual evaluation, please contact the principal directly.

EMERGENCY INFORMATION

Please update your Emergency Card information throughout the year when there are changes in phone numbers, emergency contacts, place of employment, etc.  This is extremely important for the welfare of your child.

CONTACT THE BUILDING IN THE EVENT OF ABSENCE

Effective schools’ research tells us that prompt and regular attendance is fundamental to maximizing student learning. For public health reasons, we are required to monitor the rationale for absences. This is why we keep careful records, report attendance to you quarterly on the report card, keep this information permanently in the cumulative folder, talk to students about it continually, and recognize publicly students who have perfect attendance each year. 

When an absence occurs, you must contact the Health Office prior to the start of the school day through a note or phone call. The attendance line telephone number is 428-6063; it is available 24 hours a day.   At 9:20 we start looking for children for whom no one has accounted. Student safety is the obvious reason for the course of action. Please do not cause unnecessary alarm over the whereabouts of your child – please give us a call when s/he will not be in attendance. The Health Office must be notified by a parent/guardian in order to document the specific reason for all absences. Even if you have mentioned to a teacher that your child will be absent, it is necessary to phone or send a note to the Health Office staff explaining the reason for the absence.

LEAVING EARLY AND LATE ARRIVAL

A request to have a child dismissed early should be sent with the child on the morning of the dismissal.  In order to have your child released, a parent must come to the school office and sign the child out.  We will call your child to come to the office upon your arrival.  No students will be dismissed between 3:20 and 3:35 p.m.
Students who arrive late must report to the office before going to class. A parent should accompany the child to the office to sign him/her in.
TARDIES & ABSENCES

Students arriving between 9:05 and 9:35 a.m. are marked tardy. 

State of Illinois reporting requires us to report only half-day and full-day absences; no other fraction is accepted. Students arriving after 9:35 but before 12:05 p.m. are marked for one half-day absence (note: school bus and weather problems are excluded).  Students leaving school after 9:05 a.m., and missing more than ninety minutes, are marked for one half-day absence.  

We are required to notify the Regional Office of Education’s attendance improvement/truancy reduction division when students are absent or tardy an excessive amount of time.

RECESS & LUNCH

Kindergarten - 5th grade  are each scheduled for a 30-minute lunch period. Any student may remain in the cafeteria during the entire lunch period if the time is needed to finish her/his lunch. A student may also choose to go out for a brief recess break when her/his lunch has been eaten.

If a student is in attendance, s/he must accompany her/his class to outdoor recess. Teachers are either on lunch break or supervising other students during all recesses. No indoor supervision is available for students during recess times. 

Students do go outdoors for recess most days. If the forecast is hot or cold, please be certain your child is dressed appropriately. It is not advisable for students to wear shorts when the weather is cold. Hats, gloves, and a coat are important during the winter months. When snow is on the ground, students must wear boots or remain on the blacktop during recess breaks.
MAKE-UP WORK

The following are some general guidelines for your information regarding acquiring homework when your child is not in attendance. Unusual cases are handled on an individual basis.

When a child is absent for three (3) or more days we will provide homework as appropriate. Parents should contact the office as soon as possible to inform us of the situation. Generally, it takes one (1) day to prepare the homework. However, during the shorter absences, if a sibling, neighbor, etc. is available to ask the teacher for handouts, worksheets, etc. readily available to take home, this is perfectly acceptable. It is not unusual for a teacher to advise alternative assignments such as keeping a journal and assigning some reading. This is because it is not effective or best practice to assign new learning as homework.

Factors associated with the make-up issue:

1 Much of what happens in class (direct instruction, discussions, activities, informal diagnosing/assessing, and group work) goes beyond paper and pencil activity, and simply cannot be made up via sending something home.

2 Primary (K-2) students’ teachers often prefer to send make-up work with the children upon their return to school.

3
Sometimes make-up work cannot be provided due to the fact that it represents new concepts that need precise instruction prior to independent practice. Please recognize that we are genuinely concerned over the quality of make-up work in which we are asking your student to invest her/his time and effort.

Due to the above factors it is obvious that we must leave the final decision over make-up work with the specific teacher involved. Please recognize that circumstances will vary throughout the year and the appropriate response will vary with the situation. The general policy for time to submit make-up work is one day for every day absent. Thus, a child missing five (5) days will have five (5) days to turn in make-up assignments.

Parents are asked to always consider the specific sickness when requesting make-up work. An individual may not feel well enough to devote the thought and effort necessary to produce quality work. Often recreational reading will suffice in these instances. 

When leaving for an extended family vacation, it may be necessary to complete some make-up work upon your return. It is not realistic for a teacher to plan precisely what activities a class will cover in a given week or month; plans are adjusted daily according to the needs of learners. The teacher will provide some work prior to the trip when possible. Please be aware that make-up work is likely after the student returns; this work will be what others completed during the absences. 

Homework hints and our Clow homework philosophy may be viewed on our school web page at the following address: http://clow.ipsd.org
WALKING TO SCHOOL

Students must leave school at dismissal time. They may not linger on the playground or schoolyard. Please establish a practice in which your child reports home immediately after school.

Choose the safest route to school and “practice” walking it with younger children. Young children should take the same route all the time. They should not take shortcuts that may be dangerous, or stop to play en route. When walking on a street without sidewalks a pedestrian should walk on the shoulder facing the traffic.

Teach your child all of the safety signs and rules; emphasize that the guides must be obeyed at all times.

Teach your child not to enter the street from between parked cars or from behind trees or shrubs. Children should develop the habit of crossing the street at intersections.

When an adult crossing guard and/or a school safety patrol person is present, they are to be obeyed in regard to the proper time to cross the street. Both adults and students must obey crossing guards and safety patrol.
Warn your child to be extra alert in times of bad weather. Children should be reminded that weather greatly contributes to drivers having increased difficulty in seeing pedestrians. In some cases drivers are focused on keeping the car on the proper side of the road and not thinking about walkers.

Teach your child traffic safety by being a good role model. Children imitate their parents’ behaviors.

For security reasons, at no time are students to be in the school parking lot.

SAFETY PATROL & ADULT CROSSING GUARDS

We have a fifth grade safety patrol and adult crossing guards at the three major corners around the building to assist in safety immediately before and after school. Student safety patrol members also watch the bicycle racks as needed. These individuals are identified by either safety orange vests, or by yellow outerwear when it is cold or raining outdoors. 

Please make it clear to your student that you expect cooperation with these individuals. That expectation is also being clearly communicated here at school. If you walk to school with your children, please use our safety patrol crossings as an opportunity to model for the children the cooperation that we are seeking from them. If you drive, please respect the street signs displayed by the patrol. Be aware that the Naperville police department monitors compliance with these signs and tickets offenders. Everyone’s assistance is needed for the safety of our children. 

Respecting the guidance and directives of our Crossing Guards is  expected of all adults and children.

RIDING OF BICYCLES TO SCHOOL

Clow is basically a neighborhood school that is conducive to walking and bike riding. We ask that you discuss the following with your child regarding bike riding: 

1. Teach your child the rules of the road and that these rules must be followed at all times.  

2. Always stop at the safety patrol stations and cooperate with the students on patrol.  

3. For the safety of those walking, we require students to walk their bikes upon entering school property before and after school. (This does not apply to evenings and weekends when students are not present).

4.  Students should promptly walk their bikes to the rack, lock them and immediately enter the school. We do not allow anyone to loiter or play around the bike racks as this fosters vandalism and accidents. A safety patrol person is assigned to the bike racks to assist and monitor. 

Please assist us by advising older children that these rules apply as well. We need the cooperation of all, including adults and students no longer enrolled at Clow.

Finally, the riding of bikes to school is a privilege, not a right. Individuals who choose not to cooperate in following the rules will lose the privilege.

DROPPING OFF AND PICKING UP STUDENTS
Students should be dropped off in one of five locations (please note these locations vary from afternoon pick-up): 

1. The north side of Springdale Circle east of the faculty parking lot.

2. Either side of Midland. The Crossing Guard will assist students at the corner of Springdale Circle and Midland.  Students must NOT attempt to cross without the assistance of the Crossing Guard. Please avoid stopping in the painted crosswalk.  

3. On Dewhurst by the bike racks.  A “kiss and drop” lane exists for convenience and traffic safety. Please do not linger or park in this lane. 

4.  On Leverenz in the “kiss and drop” lane. Again, do not park or leave your car unattended in the lane.

5.  The circle drive. Students should only be dropped at the curb Parents must not drop students in an area that causes the child to cross between other vehicles to get to the curb as this is extremely dangerous. Please do not linger, or leave your car parked and unattended on the yellow curb portion of the circle drive; this area must be accessible to buses. Please watch carefully for other children while in the circle driveway. Cars should not turn left out of the circle drive. All cars exiting the circle drive must make a right-hand turn.
From each of these locations children may enter the school via the closest entrance. Students should never cut through the parking lot.

Please remember that “kiss and drop” zones are designed to facilitate traffic flow. Watching a child walk from the street to the building significantly slows traffic. Be considerate of other parents in this regard. After the first days of school, when you have established that your child knows the morning routine for entering the building, please drop your student(s) and then depart. Frustration on the part of other drivers makes unsafe conditions for all our children.
Students should be picked up in one of five locations (please note these locations vary from morning drop-up): 

1. The north side of Springdale Circle east of the faculty parking lot.
2. Either side of Midland. The Crossing Guard will assist students at the corner of Springdale Circle and Midland.  Students must NOT attempt to cross without the assistance of the Crossing Guard. Please do not stop in the painted crosswalk.  
3. On Dewhurst by the bike racks.  A “kiss and drop” lane exists for convenience and traffic safety. Please do not linger or park in this lane. 
4.   Faculty Parking Lot. Cars may enter the lot from the east, and circle around, picking students up at the end of the sidewalk from the multi-purpose room. Ask your child to wait near the building until s/he sees your car has advanced to the front of the line. Please DO NOT PARK behind the school building or in the stalls of the parking lot, but instead stay in the line so that the flow of traffic is continuous. Cars exiting the staff lot must make a right-hand turn.

5.  On Leverenz in the “kiss and drop” lane. Again, do not park or leave your car unattended in the lane.

The circle drive is reserved for buses and daycare vans after school. Unsafe conditions exist when children try to meet their ride on the parking spaces of the circle drive. No car traffic is allowed on the circle drive until all buses, including daycare vehicles, have departed. Cars may not park in the circle drive parking spaces for student pick-up. These spaces are intended for individuals who are entering the building.
In order to keep local traffic moving smoothly, it is important that cars do not park or sit for long periods in the “kiss and drop” zones.

When picking up your student after school always arrange for a meeting place in advance. The meeting place should be near her/his exit. When students are dismissed they may leave the school via any of the main exits. 

· Please do not stand on sidewalks as children need to use them!

· If you have a vehicle, park either on the north or west sides of the building. The least congested and recommended location to meet students is near the north entrances.

· If possible, remain in your vehicle.  After a few days, your child will learn the general area to look for your vehicle and can quickly find your car. 

Please remember safety! It is important to buckle your student(s) in before driving away. The use of cellular phones during before- and after-school driving is not a safe practice.

Our Crossing Guards are employees of Indian Prairie School District and the City of Naperville. Respecting their guidance and directives is an expectation of all citizens.

Remember, walking is a great form of exercise. We recommend walking to school and home daily as a healthy choice for all families! Walking is also an environmentally-friendly “green” choice!
THE PLEDGE OF ALLEGIANCE
Clow students will recite the Pledge of Allegiance each school day. The purpose is to familiarize the students with the principles of American patriotism and representative government. This is also in accordance with the Illinois School Code, section 27-3, 1990.

LOST & FOUND

A lost and found box is located in the Multi-Purpose Room. If your child is missing an item, please have her/him check the box. Items in the lost and found at the close of each quarter will be given to a worthwhile charitable organization. To help in returning lost articles, please label school items permanently with your child’s name.

HOT WEATHER PROCEDURES

In the event of hot weather, we will make every effort to make each child comfortable and maximize learning opportunities. Frequent drinks will be provided.  Classroom fans will be used as available. We will also provide for cooling-off periods after recesses and P.E.

EMERGENCY SCHOOL CLOSING

In case of bad weather or dangerous road conditions, school closings or early dismissals may be announced. Please, please avoid calling the school during such emergency situations.  This seriously clogs our phone lines and makes it almost impossible to make vital (perhaps life-saving) outgoing calls.  

Indian Prairie School District #204 uses the following radio stations to inform parents of such closings as quickly and as widely as possible. Tune your radio to one of the following stations:

WGN 720AM 



WBBM 780 AM

TV stations having closing information include:  

CBS –2




WMAQ -5

WLS -7




WGN –9 

Fox –32 




CLTV - Cable
In the event of a school closing or early dismissal, information will be posted on the district’s web site at www.ipsd.org and on the Emergency Closing Center’s web site at http://www.emergency closings.com. Parents can also call the District 204 Information Line at 375-3015. 

The PTA provides communication assistance in these situations via a homeroom-based telephone tree.  Parents must sign up for the PTA service. Please note that the PTA will attempt to reach all parents in the event of an emergency closing but cannot guarantee they will be able to contact you. If you suspect there may be an emergency closing, be certain to tune in to the radio and television stations listed above.

Indian Prairie School District is implementing a new phone and e-mail notification system. The system will enable administration to contact families in the event of an emergency. Please watch the weekly building newsletter for more details about this great new communication tool.

In all situations, the responsibility for communicating with the school remains with each parent. School personnel cannot release a child to a friend or family member unless school officials are notified directly by the child’s parent. Another parent, including a PTA volunteer caller, cannot communicate such vital information.
POTENTIAL ALLERGENS IN SCIENCE KITS

A list of all ingredients used in science experiments is available online at http://www.ipsd.org/academics_sci_pack.asp . If your child has allergies to foods or other substances, please be certain to check the lists. Notify your child’s teacher immediately if he/she is allergic to an item used in any science experiment. An alternative item will be substituted or an alternative activity will be provided to assure your child’s science experience is safe.
NUTRITION SNACKS

This year we will again be offering the children the opportunity to have a daily nutrition snack.  You are invited and encouraged to provide your kindergarten through fifth grade student with something out of the categories identified below on a daily basis. Merely include the snack in his/her lunch. Sometime during the day (depending on the grade level and when lunch is eaten), the class will have snacks to keep from getting overly hungry. We also incorporate the concept of the nutritional snacks into our health classes.

Please know that this is completely voluntary. The type of snack and amount you provide should be dictated by appetite size and personal preference. This will be started on the first day of school.

We ask that you include ONLY those food items listed below:

· Precut and peeled fresh fruit (No ORANGES and RAISINS please)

· Raw vegetable sticks (celery, carrots, cauliflower, etc)

· Dried fruits (No Fruit Roll-ups)

· Cheese Cubes

· Granola bars

Other snacks which are not nutritious are not allowed.
BIRTHDAY & OTHER CELEBRATIONS AT SCHOOL

Each week we will recognize children having birthdays. They will receive a gift from the Principal’s Office. Children with birthdays over vacation will receive their present prior to vacation. June, July and August birthdays will be recognized during the school year. 

For a variety of reasons, including a variety of food allergies, we ask that you do not send birthday, or any food treats for the class. This policy is consistent with other schools and what has taken place in the past. Also, do not send birthday party invitations to be handed out at school. The PTA "Cougar Call Book" can assist you in addressing and mailing birthday invitations to home addresses.

REPORTING TO PARENTS

Open, honest and ongoing communication between parents and teachers is a top priority for us. With this in mind, our annual Curriculum Night is planned for Thursday, September 4th, at 7:00 p.m. Please put this important event on your calendar and plan to attend (parents only).  Teachers will discuss highlights of the year, classroom procedures, and curriculum. You will learn what is expected of your child. School-related activities that you can do at home for the benefit of your student will be shared.

Regularly scheduled parent conferences are held during the months of November and February. Both parents are encouraged to attend whenever possible. The classroom teacher will send a written notification of the time and date home with your child. Parents unable to attend scheduled conferences are requested to notify the school in advance.  We view the parent-teacher conference as the single most important means of reporting to parents. Therefore, we request all children be left at home in order to allow for a productive exchange of ideas.

Report cards are distributed quarterly. Teachers may choose to send mid-term progress notes as the situation dictates. All parents are provided with some communication at progress report time. Conferences may be called on an as-needed basis throughout the year. If a parent wishes to schedule a conference, s/he should call the teacher and schedule a time to meet. 

The office provides a weekly newsletter the Kaufman Communicator, designed to keep you informed about upcoming events and issues of building-wide concern. The Communicator is generally published on Thursdays (the day may vary on shortened weeks). The PTA sends home a monthly newsletter with a calendar to update parents on school activities. Please ask your child for these regular communications. Extra copies of parent handouts are available in the main office.

Parents can sign up for e-mail communications as well. The e-mail system enables you to receive selected news on your home or work computer. If you are not signed up, you may do so from our school website http://clow.ipsd.org. Follow the link “subscribe to our school email list” on the right.
STUDENT SERVICES

The Student Services team at Clow School consists of the Student Services Coordinator, Support Teachers, Nurse, Social Worker, Psychologist, and Speech and Language Therapist. These specialists work with individuals and groups based on needs. Social, academic, emotional, and behavioral counseling are provided through student, parent, or teacher referral. 

Additionally, peer groups are scheduled for students impacted by divorce, grief, or self-esteem problems. Short-term remedial services are offered during the school day to raise deficient academic levels. Social skills instruction is presented to individuals and classes upon request. Please contact Monica Carstens, Student Service Coordinator, with questions regarding any of these services.

BUS SERVICE

District 204 contracts bus service with First Student. The bus company in collaboration with our district office develops the routes and schedules. Questions concerning the bus service may be directed to the district office at 375-3077. Please review the District 204 Handbook concerning bus eligibility, conduct and safety.

CLOW SPIRIT DAYS

Clow has a tradition of great school spirit. We will build on the tradition by celebrating spirit day on the first Friday of each month. Our first spirit day will be Friday, September 5th. On these days we encourage students and staff to dress in our school colors – green and yellow. Please know that any green and yellow clothing that meets district dress code is appropriate for these days.

PHYSICAL EDUCATION EXCUSES AND CLOTHING

A parent request in writing for exclusion from P.E. is valid for 3 class periods and should be presented to the Health Aide.  The Health Aide will in turn communicate the information to the P.E. teacher. A physician’s note is required beyond this time.

Students need a few basic supplies for P.E. All grades should have a separate pair of gym shoes for P.E. This also assures students have dry shoes for emergencies and for changing when the playground is wet. Additionally, everyone should have a jacket or sweatshirt of some sort to wear on P.E. days when it is cool. It should be something that can get dirty and is washable. Girls should have shorts to wear when they are wearing a skirt on gym days.

SKATES, SKATEBOARDS, PERSONAL ITEMS

For safety reasons, skateboards, roller blades and scooters should be left at home at all times.  Their use is prohibited on school grounds at all times, including after school. “Wheelies” and similar shoes with attached wheels present a safety hazard in the school setting. Students must remove the wheels from shoes prior to entering the school building. 
Children are not to bring personal items - toys, balls, etc. - to school.  We will not accept responsibility for the security of these items. Also, they can serve as a disruption and an attractive nuisance. Clow School will provide all appropriate equipment of this nature. 

Unless designated for a specific purpose, money should never be brought to school. Chewing gum is not to be brought to school.

CLOW WEBPAGE AND STUDENT INTERNET USE

The goal of the Clow webpage is to provide various types of communication: to communicate who we are and what we value; to communicate current events, assignments, and models of what products may look like; to communicate state and standardized test results for the building as a whole; and to brag about many of the outstanding students’ products being created here at Clow.  When a student product is placed on the web, only the first name of the student is credited.  

Students do not access the Internet at Clow School without adult supervision.

STUDENT DRESS AND APPEARANCE

Clow School abides by District 204 standards in regard to student appearance. A student’s dress and grooming must not disrupt the educational process, interfere with the maintenance of a positive teaching/learning climate, or compromise reasonable standards of health, safety, modesty and decency as determined by the building principal, the Superintendent, and/or Board of Education.

Student attire will conform to the following minimum standards:

Clothing must effectively cover the student’s torso. Underwear must be covered. Bare midriffs are not permitted. Prohibited shirts include, but are not limited to backless, one shoulder, strapless, or thin-strapped shirts or blouses. Also prohibited is clothing with revealing holes or low-cut necklines. Shorts and skirts must come to at least mid-thigh.

Additional restrictions include:

· Hats, head coverings, jackets, coats and gloves will not be worn in class. Students must remove their head coverings upon entering the building (Religious head coverings are exempt).

· Students will wear shoes. Metal, plastic, or rubber cleats or other shoes that may damage the floors may not be worn.

· Students will not wear beachwear to classes, except for special school-approved days.

· Student dress will be appropriate for the school activity. Under-garments must be covered.

· No garments or jewelry depicting any alcohol or tobacco products, or other drugs will be worn at school.

· No garments or jewelry with messages, graphics, or symbols depicting weapons or which are derogatory, inflammatory, sexual, or discriminatory, will be worn at school. 

· No spiked or dangerous jewelry (such as handcuffs, chains, etc.) may be worn.

· Students may not wear or display items that are considered to be gang identifiers by our school and community. 
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Office of Operations and Maintenance

Director of Building Operations

630-375-3073   fax 630-978-5200

Integrated Pest Management (IPM) Registry Form

Dear Parent, Guardian or Staff Member:

     Public Acts 91-0099 and 91-0525 mandate Integrated Pest Management (IPM) for Illinois public schools.  IPM manages pests with the least possible hazard to people, property and the environment. IPM may include judicious use of pesticides.  In this context, “pesticide” includes insecticide, herbicide, rodenticide and fungicide.  

     Typically, if a pesticide application is required, it will not present a health concern to the majority of students and staff.  However, it is the intent of IPM to allow those with special sensitivities to take appropriate precautions.  Therefore, IPM provides parents and staff the opportunity for prior notice of pesticide application. For purposes of efficiency and economy, IPM calls for the creation of a registry of people who wish to receive prior notice. To be included in your school’s registry, please provide the following information and return this form to your main office by Friday, September 15th.  Dependent on circumstances, written notice will be sent home with your child or via U.S. Mail. The registry will be updated each school year.  

Sincerely,

Pete Vlamis

Director of Buildings & Grounds                                                                                                  

Indian Prairie School District #204                                                                                                                                             
                                         

     “I wish to be notified two days before the use of pesticides (insecticide, herbicide, rodenticide, fungicide) at school.  I understand if there is an immediate threat to health or property that requires treatment before notification can be sent, I will receive notice as soon as possible.” 

Student/Staff Name(s)/Grade(s) _______________________________________________________

Mailing Address ____________________________________________________________________

Parent or Guardian Name _______________________________________________

Parent or Guardian Signature ____________________________________________

Date ___________________

phone: (630) 428-6060


fax:  (630) 428-6061


24-hour attendance line: (630) 428-6063
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